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	Target Functions
	Topics / Text Types
	Assessment Task Types
	Response Types
	Evaluation Criteria
	Notes

	WRITING
NOVICE
	· Can communicate minimally with formulaic and rote utterances, lists, and phrases
· Can convey simple written messages using formulaic or memorized structures
· Can produce written lists and write short notes
· Can transcribe discrete information as letters or characters, words and phrases (e.g. can fill out forms)

	Familiar, everyday topics
· Openings and closings of notes or emails
· Demographic info
· Numbers
· Family
· Hobbies
· Likes/Dislikes
· Weather
· Clothing
· Food
· Common objects (e.g. in a backpack or a room or a house)

	1. Filling in forms/charts/tables
2. Transcribing information such as arrival times, phone numbers, opening and closing times, prices, or other discrete information
3. Lists: grocery, shopping, packing, to-do lists
4. Posting on social media
5. Short, structured emails or notes
Ideas for prompts (Use GRASPS to turn ideas into prompts.)
1. A list of 8-10 items one needs for their room.
2. A social media post about a picture your friend posted.
3. A list of things you need to do before taking a trip.
	· Discrete letters, characters, words or phrases 
· Lists of words and phrases
· Very simple sentences built from high frequency stems, e.g. I am, I have, it is, there is/are

	· May be difficult to read and comprehend 
· Mostly comprehensible to the “sympathetic” reader/audience
· Errors in transcription will occur, but if comprehensible in context, should be acceptable
· Accuracy at word level
· Variety of content/topics

	· Prompts should be written in English to ensure comprehension and avoid providing vocabulary.
· Avoid prompts that only elicit single words as responses

	WRITING
INTERMEDIATE
	· Can recombine learned material in order to create with language and express personal meaning when writing about familiar topics
· Can write loosely connected sentences when communicating about familiar/daily life topics
· Can initiate, maintain, and bring to close simple written communication by asking and responding to simple questions
· Can satisfy simple personal needs and social/transactional demands to survive in the target language culture
	Informal /personal life settings and a limited number of transactional situations:

· Daily routine
· Free time
· Job/work
· Family/friends
· Living situation
· Studies/interests
· Travel 









	· Contextualized, scenario-based prompts that elicit strings of multiple sentences 
· Practical writing needs (messages, personal letters, requests for information, etc.)
Ideas for prompts (Use GRASPS to turn ideas into prompts.)
1. An email to a friend describing daily routine, living situation, holiday/other events…
2. A note or text to a person asking for help.
3. A brief profile for a service highlighting your personality. 
4. Description of your place for an ad.
	· Produce discrete sentence-level written language
· Write strings of discrete and complete sentences and questions

	· Requires and attentive and “sympathetic” reader/audience
· First-language influence on syntax and grammar is acceptable.
· Spelling and punctuation errors exists but does not impede the meaning/task completion.
· Inconsistent awareness of register/formal language usage
	· May allow time for task preparation and use of dictionary 

	WRITING
ADVANCED

	· Can narrate information in writing on personal topics as well as topics of community, national, or international interest in major past, present and future time frames
· Can describe/compare processes, systems or people and places in great detail
· Can deal with/ get through a social and academic/ professional situation with an unexpected complication (i.e. unexpected turn of events necessitating negotiation)
	Topics: a wide variety of familiar and general interest, concrete topics; most informal and some formal/ professional/ academic settings
· Personal (academic life, work situation or future plans, trips, childhood experiences)
· Public interest (current events, systems such as political elections or public transportation, campus or societal issues)

	Ideas for prompts (Use GRASPS to turns ideas to prompts.) 
1. A letter to a friend comparing two places/ experiences/ processes, etc.
2. An essay to a magazine/ journal (e.g. a travel journal) describing an experience 
3. A letter to the editor describing a problem (not arguing for solution - belongs to Superior)
4. A letter to a company or agency about a problem caused by their policies 
	· Cohesive, organized narrations and descriptions
· Appropriate questions and pragmatics to get through situation

	· Comprehensible to any audience, although there are still errors
· Breadth of variety in content/topics
· First-language influence on syntax and grammar
· Generally consistent and correct usage of register/formal language

	· Must include evidence of the ability to narrate in the past
· Note we are not testing for verb TENSES, rather marking TIME FRAMES correctly. 
· The test taker must indicate some knowledge of the topics used at the Advanced level, optimally these topics emerge in Intermediate-level questions and are spiraled.
· If speaker lacks vocabulary, they may have ability to use circumlocution.

	WRITING
SUPERIOR
	· Can produce most types of formal and informal correspondence, in-depth summaries, reports, and research papers on a variety of social, academic, and professional topics.
· Can explain/compare complex matters, and present and support opinions by developing cogent arguments and hypotheses 
· Can control grammar/syntax, general and specialized vocabulary, spelling/symbol production, cohesive devices, and punctuation. 
	Topics: various and complex social, academic, and professional topics 
· issues of interest to test takers, such as social and political issues
· concrete and abstract topics in formal and informal settings
· topics the speaker knows well, such as those in their academic discipline or work or career

	Ideas for prompts (Use GRASPS to turns ideas to prompts.)
1. an email to a company or agency protesting their practices and arguing for alternatives
2. an editorial to a (local) paper about a problem or issue, with support for solutions reported in the paper
3. a blog entry arguing for (or against) an issue

	· At least a series of cohesive, organized paragraphs, but can extend to several pages 
· Formal and informal correspondence 
· In-depth summaries, reports, essays, and research papers
	· good idea development (claims and supporting ideas) with cohesion and coherence 
· effective use of structure, lexicon, and writing protocols
· high degree of control of grammar and general and specialized vocab; no error patterns; some errors with complex structures but do not interfere with comprehension
· easy to follow and comprehend 
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